

[image: ]SUPER




ACTIVITY ANALYSIS FORM
The form may be filled out in a group and individually. Assistance may be given in revising, typing, and reading out
	Names of individuals filling out the activity analysis form_______________________________
Name of workplace___________________________


	Workplace address_______________________________________
Name of activity / role_________________________



 


(a) Major requirements
1. What does the employee do?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Which machines / equipment / tools does the employee use?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. What skills and knowledge are required from the employee? (e.g. reading, writing, strength, mobility, typing, punctuality, knowledge of an additional language)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. What are the employee's working hours?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. How are the employee's wages paid? Hourly / daily / weekly / monthly salary?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Supervision: who supervises the activity performance?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(b) Physical / sensory / communication requirements
Describe the physical, sensory, and communication requirements this activity demands

Walking ______________________________________________________________________________________________________________
Lifting ________________________________________________________________________________________________________________
Lifting and carrying heavy loads____________________________________________________________________________________________
Pushing _______________________________________________________________________________________________________________
Pulling ________________________________________________________________________________________________________________
Prolonged standing _____________________________________________________________________________________________________
Hearing ______________________________________________________________________________________________________________
Sight _________________________________________________________________________________________________________________
Fine motor skills _____________________________________________________________________________________________________
Physical coordination ____________________________________________________________________________________________________
Communication ________________________________________________________________________________________________________
Language and verbal expression ___________________________________________________________________________________________

(c) Working conditions
1. Describe the surrounding conditions of this activity (size of room / hall, size of building, number of floors, number of rooms)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Describe the outer grounds and landscaping of the work environment
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Note the safety hazards and threats
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(d) Social environment
1. Is the activity performed as a group or individual activity 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Describe the social relations this activity requires
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Describe the nature of relations with the manager required of this activity
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(e) Commuting to and from the workplace

Describe ways of commuting to and from the workplace
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(f) Describe any special requirements this work calls for
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________	 
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