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Feedback 
on interview 

Feedback on interview with an employee
Feedback on job interview




Interview guidelines for the interviewer
· [image: ]Consent should be obtained from the interviewee before the beginning of the interview
· [image: ]Eye contact with the interviewee should be maintained throughout the interview
· The interview should be conducted in a comfortable sitting position that is respectful of the interviewee
· [image: ]The interviewer should speak clearly and lucidly during the interview
· [image: ]The interviewer should ask clear and coherent questions
  






Feedback for interviewer
	Names of interviewer / interviewee

	Consent 


	Eye contact

[image: ]
	Sitting position
[image: ]

	Clear speech
[image: ]

	Clear and coherent questions
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	Scoring:
a. The interviewer succeeded in following interview guidelines - fully
b. The interviewer succeeded in following interview guidelines - partially
c. The interviewer did not succeed in following interview guidelines










[image: ]Guidelines for the interviewee
· You should arrive on time or a few minutes before the scheduled interview time
· [image: ]You should keep eye contact with the interviewer throughout the interview
· [image: ]You should sit in a comfortable position that is respectful of the interviewer throughout the interview
· You should speak clearly throughout the interview
· [image: ][image: ]Please make sure your answers correspond to the questions asked and that they are clearly formulated










Feedback for the interviewee
	Names of interviewer / interviewee

	Arrival on time
[image: ]

	Eye contact

[image: ]
	Sitting position
[image: ]

	Clear speech
[image: ]

	Answers relate to the questions
[image: ]


	


	
	
	
	
	

	


	
	
	
	
	

	Scoring:
a. The interviewee succeeded in following interview guidelines - fully
b. The interviewee succeeded in following interview guidelines - partially
c. The interviewee did not succeed in following interview guidelines
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