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Observation at a workplace
1. Describe the building of the workplace: building size, number of floors, garden, porches
________________________________________________________________________________________________________________________________________________________________________

2. Describe the equipment inside the workplace building: machines / office equipment / sewing tools / carpentry tools, etc.
_____________________________________________________________________________________________________________________________________________________________________

3. Note the number of employees at the workplace ______________

4. Describe the mode in which the work is carried out: sitting / standing / walking

_____________________________________________________________________________________________________________________________________________________________________

5. Describe the workers' attire: work clothes / uniform / daily clothes
_____________________________________________________________________________________________________________________________________________________________________

6. Do the employees work in a group or alone?
_____________________________________________________________________________________________________________________________________________________________________

7. Is there noise at the workplace?
_____________________________________________________________________________________________________________________________________________________________________

8. Is the workplace clean?
_____________________________________________________________________________________________________________________________________________________________________

9. Is the workplace crowded? Are the passageways wide enough?
_____________________________________________________________________________________________________________________________________________________________________

10. [image: ]Is the workplace accessible to people with disabilities?
_____________________________________________________________________________________________________________________________________________________________________

11. Is there a resting corner for employees? Describe what it includes
_____________________________________________________________________________________________________________________________________________________________________

12. Is there a kitchenette or a lunch room for employees? How big is it and what does it include?
_____________________________________________________________________________________________________________________________________________________________________

13. Is there a notice board at the workplace? If yes, what issues are the notices about?
_____________________________________________________________________________________________________________________________________________________________________

14. Is there signage warning against safety hazards? If yes, what safety hazards?
_____________________________________________________________________________________________________________________________________________________________________

15. Is there a warning poster about sexual harassment? If yes, where is it located?
_____________________________________________________________________________________________________________________________________________________________________
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